Compliance Coordinator – Customs

  Job Location US-KY-Louisville
Sazerac Company Overview
Build your career at Sazerac! With almost 400 years of rich history, Sazerac Company has thrived as an independent, American family-owned company with operations in the United States and around the world. Since the 2000s, Sazerac has averaged double digit growth every year! Sazerac Company produces and markets the most award-winning bourbons and whiskeys in the world, including Buffalo Trace, Pappy Van Winkle, Eagle Rare, Blanton’s, and Sazerac Rye. Additionally, Sazerac owns many popular brands across a range of spirits, including Fireball, Southern Comfort, Seagram’s V.O., Myers’s, Goldschläger, Parrot Bay, 99 Brand, and Platinum Vodka. 
 
We’re proud of our award-winning culture and distilleries. Our Louisville office has been named one of the “Best Places to Work in Kentucky” four times, and our Buffalo Trace Distillery has earned the title of “world’s most award-winning distillery” through the dedication of our craftsmen for well over 200 years. Whether you’re a recent graduate or an experienced professional, Sazerac provides extraordinary opportunities for growth with competitive salaries and benefits in an exciting, entrepreneurial industry.
Job Description/Responsibilities
The Compliance Coordinator - Customs is responsible for inventory tasks related to the customs bonded warehouses, on-board new customers through the due diligence tool, creation, collection and audit of free trade agreements, assembly and audit of CBMTRA assignments and control group spreadsheets, filings and audit on duty drawback (J2), compliance on imports/exports along with SA/SI bond-variant maintenance.
 
· Conduct PDS reviews to improve skills and performance utilizing PDS as tool to conduct optimal performance discussions, articulate consistent skill evaluations, recommend actions and tactics, and measure progress.
· Create and upload new processes in SIDNI.
· Ability to reconcile tax reports from broker. Ensure the on-boarding of new customers through the due diligence tool, request and create FTAs, request and audit CBMTRA assignments.
· Use systems to drive for organized document retention and work to ensure easy monitoring, maintenance and auditing of work.
· Ensure the Customs Bonded Warehouses are compliant through monthly and annual
· Assist on new projects and training of new team members.
· Ensure correct and compliant information is sent to external and internal customers.
· Deliver timely, accurate, customer focused services while ensuring that the company meets regulatory requirements related to Customs.
· Ensure bond variants are created in SA and SI along with item master rate is compliant with brokers.
· Development of eligible FTA and auditing of CBMTRA assignments and group spreadsheets.
Qualifications/Requirements
MUST
· Bachelor's Degree
· Demonstrated active learner with the ability to make independent observations, and "connect the dots".
· Strong planning and organizational skills
· Detail oriented and demonstrated ability to perform work with high degree of accuracy
· Proficient in Microsoft office products
· Self-starter. Motivation and ability to figure things out and work independently. 
· Ability to handle multiple tasks at one time
· Demonstrate the ability to work as a team as well as self-directed
· Customer service oriented with the ability to work well under pressure
· Ability to quickly learn new systems/processes
PREFERRED
· 1-year Experience in a compliance related field such as TTB, Customs, IRS, auditing
· 1-year Audit and reporting
· 1-year Alcoholic Beverage Industry compliance experience

