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Job Opportunity

	Company
	Amcor Flexibles North America 

	Job Title
	Trade Compliance Specialist 

	Location
	Buffalo Grove, IL or Oshkosh, WI 

	Salary Range
	$75,000+

	Relocation Assistance
	Yes 


Job Description / Responsibilities / Requirements


JOB DESCRIPTION 
This role will be responsible for the execution of the Amcor Flexibles North America corporate trade compliance program by guiding and supporting the various Business Units in ensuring that operations are in compliance with trade compliance policies, laws, regulations and directives. 
RESPONSIBILITIES 

· Execute annual qualification and maintenance of various free trade agreements.

· Execute and manage HTS classification, ECCN and global licensing programs globally for items produced and purchased.

· Broker Management.

· Perform US and Canadian Post Entry Filing with Customs Authorities.

· Review Broker performance Status/Tracking report for compliance issues.

· Oversee preparation and monitor the status of drawback entry claims.

· Write and maintain legal/compliance policies and directives.

· Independently, with minimal management supervision:

· Provide guidance on compliance policies and directives in collaboration with Business Unit compliance liaisons; lead development of standard operating procedures and work instructions for each business unit.

· Provide training and guidance on trade risk assessment to the Business Unit Compliance liaisons. Perform training and provide training materials to the Business Unit Compliance liaisons and tactical personnel.

· Perform audits on import and export document and procedures with the business units.  These audits will be utilized to determine each business unit’s compliance with published policies and directives.

· Perform internal audits of centralized finance practices, chart of accounts and import valuation audits.

· Independently prepare and present business unit and division trade risk analyses.

· Assist management with preparing and presenting Legal/Compliance Corporate Governance general awareness for executives, middle management and sales, globally.

· Prepare and present function specific training for areas that impact import and export activities, globally.

· Effectively lead, mentor and coach Trade Compliance Administrators and Business Unit compliance liaisons

· Influence and educate corporate business partners through effective communication, collaboration and assistance for import and export operations

· Based on audit findings, conduct root cause analysis and manage resolution of identified compliance issues.

·  Complete assignments efficiently, accurately and in a timely manner to ensure internal and external contact needs are met

· Develop recommendations for enhancements to current processes and procedures

· Work to ensure highest level of ethics is maintained

REQUIREMENTS 

· Bachelor’s degree required

· Current US Customs Brokers License - Preferred

· 3 - 10 Years corporate trade compliance functional experience

· Exposure to Canadian Import & Export

· ACE- US Customs Automated Commercial Environment Experience – Required

· SAP experience-Preferred

· Up to 20% travel (for training purposes)

Contact Information to Apply

Martha Arvin; martha.arvin@amcor.com
