ASHLEE SAENZ 	
Broomfield, Colorado |ashleeadriana89@gmail.com | www.linkedin.com/in/ashlee-saenz

SKILLS
SAP | SAP GTS | Microsoft Office | SharePoint | USHTS | CCL | 
PROFESSIONAL EXPERIENCE
Trade Compliance Analyst, Advanced Energy Industries, Inc. | Denver, CO	05/2021 – Present
· Coordinate harmonized tariff classification (HTS) and export control classification (ECCN) of materials with product management and engineering. Ensure proper classifications are maintained in the company’s business software system (SAP) for multiple countries.
· Respond to inquiries from US Customs Brokers to ensure timely and accurate clearance of import entries
· Screen End Use Certificates to verify compliance with prohibited end-use, end user, restricted party, and sanctioned destination regulations.
· Monitor transactions in the Global Trade System (GTS) module of SAP and perform releases of shipments on hold for export compliance purposes.
· Assist Trade Compliance Manager to monitor regulatory and legislative changes to ensure policies and procedures are current, determine the potential impact to the company, and adjust the audit program as deemed necessary.

Global Service Planner, Advanced Energy Industries, Inc. | Fort Collins, CO	05/2019 – 05/2021
· Review and maintain activities related to material requirements planning (MRP), inventory requirements in company’s business software system (SAP).
· Analyze and determine min/max levels of raw materials, WIP, and finished goods in conjunction with master schedule for locations in multiple countries. Improve replenishment strategies to meet demand.
· Track hot shipments to expedite raw material pull-ins to meet new build and service requirements.
· Maintain material master data in SAP to ensure accuracy of pricing, storage locations, plant codes. 
· Provide commit dates to global repair depots and customer care representatives for material shipments to satisfy global repair operations demands.

Customer Advocate, Advanced Energy Industries, Inc. | Fort Collins, CO	01/2016 – 05/2019
· Coordinate with field service, operations, and accounting staff to enable a positive customer experience.
· Provide sales and service quotations, delivery schedules, and report statuses to the customer.
· Ensure accuracy of sales and service quotations and invoices.  
· Perform routine reporting functions for open orders, RMA backlog, service reports, and revenue reports.

Export Declaration Auditor, Advanced Energy Industries, Inc. | Fort Collins, CO	01/2015 – 01/2016
· Research shipping transactions by comparing original source documents with the corresponding EEI (electronic export information) to ensure every commodity was claimed on the EEI per the regulatory guidelines in 15 CFR 30.
· Troubleshoot using the company’s business software system (SAP) to determine if any documents are missing for a particular EEI to perform an accurate audit. 
· Correct any discrepant information in the EEI and submit through AESDirect. 

EDUCATION
CERTIFICATE AND STATE LICENSE FOR COSMETOLOGY
Colorado Northwestern Community College, Craig, CO 	    2019

