TITLE: Trade Compliance and Sanctions Analyst
LOCATION: Atlanta, GA (Remote-eligible)
Trade Compliance Responsibilities
· Use system applications to conduct Restricted Party Screening (RPS) and other due diligence to support approving engagements with clients, customers, vendors and visitors, and escalating potential denials through the Director of Trade Compliance and Sanctions or other corporate leaders as applicable.
· Evaluate due diligence requests to ensure all jurisdictions and parties associated with transactions and related details are properly identified.
· Evaluate Restricted Party Screening (RPS) results for potential matches to denied parties, to include resolving cases escalated to the Trade Compliance team through designated and trained Restricted Party Screeners who work outside of the Trade Compliance team worldwide.
· Assist the Director Trade Compliance with monitoring other Restricted Party Screening and due diligence submissions for accuracy and completeness, to include managing and coordinating with external vendors for due diligence services.
· Identify and escalate transactions that indicate a potential conflict with sanction or trade compliance regulations.
· Conduct searches of public databases, such as government sanctions lists and other open source information, to support due diligence analysis of customers, clients and third parties.
· Manage and track RPS and due diligence escalations to ensure timely follow-up and resolution.
· Initiate and track internal requests for additional information when necessary through coordination with key stakeholders, such as Sales, Learning Center Leaders, the Legal Department and other members of the Trade Compliance Team.
· Evaluate information collected for completeness, consistency, and accuracy against other data sources, such as electronic records, open source materials, and customer or client documentation.
· Contribute to and/or draft documentation justifying basis for approval of transactions for escalation to senior leader decision makers
· Maintain awareness of changing import and export control laws and regulations and provide analysis regarding applicability and impact to company products and technologies, as well as existing company export policies and procedures.
Legal Department Responsibilities
· Collect electronic documents and information from email correspondence and other electronic sources and migrate into structured record repositories.
· Maintain applicable trade compliance records in accordance with regulatory requirements and/or FlightSafety policy.
· Apply standardized file names to facilitate organization and retrieval of records.
· Collect and organize data used for periodic risk assessments.
· Participate and support audit related activity, as required
· Maintain MS Excel spreadsheets and MS Access Databases for use by Trade Compliance for tracking and analysis.
· Ensure all proprietary and personal information gathered is protected in accordance with company policies.
Other Duties and Responsibilities
· Coordinate periodic Trade and Sanction live training sessions, track attendance, and complete attendance records.
· Serve as a subject matter expert to support corporate training and education initiatives on export related matters.
· Work effectively on a virtual team across multiple business units.
· Operate full Microsoft Office Suite with excellent written communication skills.
· Ability to learn FlightSafety specific software and work independent to complete assigned tasks in a timely manner.
· Adhere to required work schedule including prompt and regular attendance.
· Attend online and/or live training opportunities, seminars or conferences to increase skills applicable to job position and workplace issues.
Minimum Education
· Bachelor's degree (BA/BS) from a four-year college or university
Minimum Experience
· Four years of related experience and/or training, or equivalent combination of education and experience in contracts, contract administration, compliance, trade compliance, policy and procedure development, system implementation, regulatory affairs, or related fields.
· Prior Compliance or Trade Compliance experience highly preferred but not required.
· This position requires U.S. person status as defined under the International Traffic in Arms (ITAR) regulations or an ability to be approved for applicable authorization from one or more regulatory authorities necessary to perform job functions. ITAR generally defines U.S. person as an U.S. Citizen, U.S. Permanent Resident (i.e., 'Green Card Holder'), Political Asylee, or Refugee.
Knowledge, Skills, and Abilities
· Demonstrated ability to analyze U.S. regulations under the direction of the Director of Trade Compliance and Sanctions and to help support resolution of complex international trade compliance issues.
· Some general knowledge and understanding of OFAC Compliance, International Traffic in Arms Regulations (ITAR) and Export Administration Regulation (EAR) a plus.
· Fluency in English; able to speak, understand, read and write.
· Effective communication and interpersonal skills, both written and oral.
· General knowledge of the following software: MS Windows, MS Office (Full Suite of applications and tools), Adobe Acrobat Professional
Physical Demands and Work Environment
The physical demands and work environment described here are representative of those that must be met and/or encountered by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

