Driving Infinite Possibilities Within A Diversified, Global Organization
Honeywell is charging into the Industrial IoT revolution with Honeywell Connected Enterprise (HCE), building on our heritage of invention and deep, on-the-ground industry expertise. HCE is building Honeywell Forge (https://www.honeywellforge.ai) an enterprise performance management solution for digital transformation of operations. Honeywell Forge includes a mix of SaaS and software products and enabling services that help companies use operational data to drive insights that improve processes, enhance productivity, support sustainability initiatives, and empower workers. Our customers are global and range across the Aerospace, Buildings, Cybersecurity, Industrial, Worker and Supply Chain industries. 
In this role, you will serve as Sr Paralegal – Honeywell Connected Enterprise, based in Atlanta, Georgia and will support the HCE legal team with a focus on contract management and administration, contract drafting and negotiation, outside counsel management and know-how.   

KEY RESPONSIBILITIES
· Drive effective contract management processes including ensuring all of our sales and sourcing contracts are uploaded and maintained in our contracts database with accurate metadata, maintain a database of non-standard terms, enable data driven negotiation and coordinate contract approvals, signatures and filings.
· Oversee our outside counsel matter management including ensuring effective budgeting, matter management, engagement, billing and cost allocations.
· Draft, review and negotiate contracts including for software, SaaS, PaaS, APIs, data analytics and related integration and support services and prepare deal and terms and conditions summaries for review and approval by senior leadership.
· Develop and create internal know-how resources including undertaking research, maintaining databases, providing training and publishing materials.
· Use and manage as an admin user software, systems, and tools used by the HCE Legal and sourcing team teaching team members and business users how to effectively use tools.
· Create standard legal operating procedures and other resources to standardize / simplify and reduce or eliminate repetitive, low spend or low risk work.
· Support ad-hoc special projects including M&A and audit.
YOU MUST HAVE
· 5+ years of experience working as a paralegal and/or in legal operations at a leading law-firm, government agency and/or company.
· 5 + years experience working with contracts and contract management tools, systems and processes.
· 5 + years of experience negotiating and drafting commercial contracts.
WE VALUE
· Paralegal qualification and/or legal education
· Proficiency in relevant operational software including contract management tools/software, Microsoft software (PowerPoint, Excel, Teams, SharePoint) and data visualization tools (Tableau, PowerBI).
· Experience working with a software products business and understanding of SaaS / Cloud.
· High motivation with boundless energy to get stuff done.
· Desire to innovate, disrupt and challenge the status quo.
[bookmark: _GoBack]Additional Information
· JOB ID: HRD158709
· Category: Legal
· Location: 715 Peachtree Street, N.E.,Atlanta,Georgia,30308,United States
· Nonexempt

