


A REGULAR DAY AT WORK (ESSENTIAL DUTIES):
For us going to work every day has an even greater purpose than putting the latest product or technology on the market. It’s about improving the everyday lives of millions. By being sustainable and open to new ideas we can push the boundaries of cooking, cleaning, and wellbeing at home. But to keep doing so, we need more people who want to innovate and re-imagine what life at home can be.  
This position will have responsibility for assisting in activities and functions involving compliance with Customs rules and regulations and providing operational support on imports and exports for the Electrolux Dishcare/ Corporate/Ownership Solutions Business Units.
KEY RESPONSIBILITIES:
· Work in conjunction with the Trade Compliance Operations Manager-U.S. and the Manager, Customs Compliance-U.S. to ensure corporate-wide compliance with customs regulations, export controls and other laws affecting international commerce.
· Assist with determining correct Harmonized Tariff Schedule classifications for purchased and manufactured models and products.
· Work with customs brokers, freight forwarders and other links in the Electrolux Supply Chain to ensure timely clearance of shipments.
· Responsible for auditing and logging brokerage invoices and entry packets to ensure that they are complete and constructed in the proper order as mandated by the broker’s SOP.
· Enter all entry packet data elements into a shared Excel spreadsheet which is used to log all import entries at each location for data and record keeping purposes and populate payment approval spreadsheet.
· Verify the accuracy of the information declared on the Customs Entry Summary (CF 7501) including the Harmonized Tariff Schedule number, description, importer of record number, country of origin, duty rate, AD/CVD case numbers, Special Program Indicator (SPI) and entered value and work with the Trade Compliance Operations Manager-U.S. and the Manager, Customs Compliance-U.S. to facilitate corrections as needed.
· Utilize Global Trade Management Software for input of HTS classification, reporting and auditing.
· Work with Trade Compliance Operations Manager-U.S. and the Manager, Customs Compliance-U.S. to reconcile discrepancies between purchase order, invoice, 7501, and payment.
· Log and distribute CBP bills and maintain spreadsheet with resolution details.
WHO YOU ARE:
· Ours is a dynamic, fast-paced environment that asks for flexibility and agility.
· Both reactive and proactive, you work efficiently and flexibly to deliver results.
· Whether face-to-face or on the phone, you can communicate plans and articulate your ideas with colleagues and customers at all levels.
· You not only know your area of expertise, you’re passionate about it and how it can enable and support people to work better and achieve more.
· You see challenge as opportunity.
· You can join the dots to take us from where we are to where we want to be, mapping the clear routes and strategies essential to achieving our goals.
We employ great people from a wide variety of backgrounds – not just because it’s the right thing to do, but also because we believe that diverse perspectives make our business stronger and more innovative. If you share our values, come find your place in our global community. Meet us on @lifeatelectrolux and career.electroluxgroup.com to learn more.
· A Bachelor's Degree and minimum of two years’ experience in international trade and customs compliance or supply chain, preferably in a multi-national environment.
· 5 years of progressive experience in international trade and customs compliance or supply chain, or
· Proficiency in Microsoft Office applications, especially Excel and Word.
· Excellent ability in both written and oral communication.
· Knowledge of how organizations function and how to get things done through formal and informal channels.
· Demonstrated knowledge of U.S. Customs regulations and Harmonized Tariff System is essential.
· In-depth understanding of international transportation preferred.
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