Join a team recognized for leadership, innovation and diversity
The future is what you make it. 

When you join Honeywell, you become a member of our global team of thinkers, innovators, dreamers and doers who make the things that make the future. That means changing the way we fly, fueling jets in an eco-friendly way, keeping buildings smart and safe and even making it possible to breathe on Mars. Working at Honeywell isn’t just about developing cool things. That’s why all of our employees enjoy access to dynamic career opportunities across different fields and industries. 

Are you ready to help us make the future?
Provide paralegal and administrative support to Honeywell Strategy Business groups including corporate patent/ intellectual property/anti-corruption services.
Key Responsibilities
· Customer support
· Support due diligence
· Training of business functions
· Prepare legal documents and report
· Ensure compliance to policy
· Provide legal solutions to business
· Update legal guideline regularly
· Manage legal filing
· Patent awards management
YOU MUST HAVE
· 2+ years experience working as a Paralegal 
· 1+ years experience using Microsoft Suites (Word, PowerPoint, Excel, Outlook)
WE VALUE
· Knowledge of Compliance laws of various countries
· High attention to details
· Organizational & time management skills
· Customer focused & skilled relationship builde
· Ability to excel within a matrixed organizational structure
· Excellent written & oral communication skills
· Project Management Professional (PMP) or equivalent
Additional Information
· JOB ID: HRD167225
· Category: Legal
· Location: 715 Peachtree Street, N.E.,Atlanta,Georgia,30308,United States
· Nonexempt
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