Internal Review Manager

Position Summary

Reporting to the Associate Vice President of Awards & Compliance, the Internal Review Manager will be responsible for reviewing project/program field office operations to ensure project management has implemented and adheres to appropriate internal control practices; is in compliance with relevant OMB/USAID regulations; and is conforming to CNFA policies and procedures.  The Internal Review Manager will also review CNFA headquarter operations with direct field-office oversight responsibilities (e.g., Project/Program Officer) to evaluate the effectiveness of management oversight, compliance guidance, quality of communication with field office and completeness of file documentation. The Internal Review Manager will prepare written review reports clearly and timely identifying deficiencies and, where appropriate, providing recommendations on corrective actions.  The Internal Review Manager will organize review activities and prepare reports and recommendations in conformity with CNFA’s Review Policy. This position is open to candidates based in the U.S.
Position Responsibilities & Duties:

· Design, plan, coordinate and conduct CNFA’s field operation internal review programs;
· Review compliance with local government requirements, especially with regard to employee related laws;
· Review compliance with OMB and USAID regulations;
· Review compliance with CNFA policies and procedures;
· Review compliance with award language;
· Prepare written review reports, clearly stating any deficiencies in field office operations and present the review results in a clear and effective manner;
· Present review findings to CNFA management, as directed by the Senior Director, Operations, Compliance & Contracts;
· Prepare and present written recommendations on corrective actions needed;
· Keep abreast of new programs, policies and industry practices and incorporate into review programs;
· Stay current on latest USAID regulations and best practices;
· Plan and perform independent and objective reviews of internal operations and systems;
· Evaluate the effectiveness of project/program internal controls to prevent and identify processing irregularities;
· Provide project management with recommendations to improve project financial/accounting controls, grants and subcontracts management, procurement practices, human resource management and operating policies/procedures;
· Communicate project risk assessment and internal control recommendations to the Senior Operations and Compliance team;
· Review project/program compliance with donor-specific regulations and host country laws/regulations; and;
· Other duties as assigned.

Qualifications:

· Bachelor’s degree in Business, Accounting, Finance, or related field. Master’s degree preferred.
· 3+ years of review or finance/accounting experience of USAID contracts/cooperative agreements.
· Comprehensive knowledge of USG contract terms and conditions, including OMB Circulars, 2 CFR 200, 22 CFR 228 and FAR/AIDAR, and how terms and conditions impact award performance;
· Extensive knowledge of USAID non-profit rules and regulations;
· Solid knowledge of Generally Accepted Accounting Practices and Generally Accepted Auditing Standards;
· Professional report preparation ability, strong English writing skills and effective verbal presentation ability;
· Ability to clearly express ideas and issues, both verbally and written;
· Good interpersonal skills;
· Availability and willingness to travel internationally to developing countries up to 50% of time with typical field stays of 2-weeks or more;
· Ability to work independently with minimal supervision;
· Strong organizational and research skills with a thorough understanding of accounting principles;
· Superior analytical, critical-thinking and problem solving skills;
· Knowledge of PC based accounting software and spreadsheet; and
· Proficiency in second language preferred, but not required;
· Certified Professional Accountant (CPA) or Certified Fraud Examiner (CFE) certification preferred but not required.

Please be advised that employment is contingent on your permanent and legal entitlement to work in the U.S. CNFA does not sponsor work visas.

