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	Professional Summary
	Decisive trade compliance professional knowledgeable about global trade compliance and applicable regulations. Drives trade success with organized and accurate records, quick problem solving and methodical mindset with strong follow-through. Demonstrated grace under pressure and skill under tight deadlines.



	Skills
		· Customer Service
· Collaboration
· Fluent in Spanish
· Planning and Coordination
	· Self-motivated professional
· Microsoft Office
· Critical thinking






	Certifications
	Licensed Customs Broker - U.S. Customs & Border Protection
Lean Six Sigma Black Belt Professional (SSLBBP) 
Project Management Professional (PMP) 
Lean Six Sigma Champion Certified 
[bookmark: _GoBack]Executive Management Certification with Lean Emphasis

	Work History
	Global Trade Compliance Senior Specialist  |   MKS Instruments, Inc, Electro Scientific Industries, Inc - Portland, OR 	 09/2019 - Current 
· Overseeing all imports and exports for the ESI business unit under MKS Corporate.
· This includes all Free Trade Agreements, Special Trade Programs, trade compliance framework, and programs for the ESI business unit.
· Creating and distributing training for new and current employees on trade compliance requirements and procedures.
· Classification of all products, new and previous, and building a database of all of the classification data.
· Improving trade compliance procedures and policies based on business concerns.
· Using government requirements and needs in different regions to ensure global compliance.
· Successful communication with key stakeholders to ensure project deliverables are on target for ongoing projects.
· Assessing any compliance risks, and using assessment findings to improve current processes.
· Preparing, implementing, and modifying of Bureau of Industry and Security (BIS) license applications within SNAP-R and DDTC as needed.
Global Trade Compliance Senior Analyst  |   Cubic Corporation - San Diego, CA 	 08/2017 - 09/2019 
· Monitoring and coordinating GTC training processes to lower the training cost for Cubic annually, and remain within training budget for FY2018.
· Training new and current employees on trade requirements and procedures.
· Writing, updating, and implementing existing and new procedures.
· SharePoint administrator and owner for the global trade department.
· Work closely with the U.S.
· Import team to ensure importations are compliant in order to re-export.
· Successful communication with key stakeholders to ensure project deliverables are on target for ongoing projects.
· Coordinating and leading meetings with relevant internal departments including Business Development, Contracts, Purchasing, Logistics, and Program Management to identify, plan and implement import/export licensing requirements.
· Preparing, implementing, and modifying of Department of Defense Trade Controls (DDTC) and Bureau of Industry and Security (BIS) license applications within SNAP-R and OCR/EASE.
· Developing training programs for business development and contracts employees to ensure trade integration at all levels.
· Assisting management to ensure compliance with federal import and export regulations, including the ITAR and EAR, Treasury and Customs regulations and Cubic policies, relating to import/export of products and services, transfers of technical data, and employment of foreign nationals.
· Monitoring export licenses and agreement files in OCR/EASE, logs, and records to ensure compliance with US Government regulations and corporate policies.
· Providing strategic and regulatory guidance to support mission-centric goals through program support.
· Recording and reporting all necessary exports to the appropriate governing bodies of government.
International Trade Compliance Analyst  |   United Technologies Corporation, Aerostructures - Chula Vista, CA 	 09/2014 - 08/2017 
· Oversee and authorize all approvals, classifications, and checklist terms for procurement related transactions for all Supply Chain employees.
· Streamline projects to relate directly to budget requirements, while remaining within given departmental budget.
· Work diligently on the closeout of Consent Agreement deliverables and documentation of said deliverables to DDTC.
· Creating Standard Operating Procedures (SOPs) for training in trade compliance departments.
· Process, procedure, and project manager/owner for multiple undertakings on track with quarterly goals and Department of State guidelines.
· Deliver weekly communication meetings regarding international trade projects to successful increase productivity and compliance across the business.
· Navigating and utilizing SAP, ACE/AES, and GTS to export in compliance with all federal regulations.
· Recording and flowing down all new data and regulations in accordance with BIS, OFAC, and CBP guidelines.
· Assist with annual U.S.
· Customs reconciliation for UTC Aerostructures business unit.
· Classification for HTS/Schedule B/EU-HS when necessary.
· Effectively managed over 20 projects directly correlated to international trade procedures, while remaining in constant communication with all stakeholders and continuing under budget limitations.
· Efficiently oversee auditing, reporting, recordkeeping, monitoring and screening projects to innovate solutions and methodologies aligned with goals.
· Work directly with all senior level management staff to ensure compliance and provide international trade approvals.
Logistics and Export Coordinator  |   United Technologies Corporation - Chula Vista, CA 	 09/2013 - 09/2014 
· Analysis of shipments to choose best method of transport.
· US Customs filing to ensure export compliance through AESDirect.
· Creation and preparation of documents for international export and domestic movements.
· Experienced in preparation of shipment and export documentation.
· Creating and implementing training for new processes and procedures.
· Ensuring compliance with customer needs for timely movements.
· Verifying data in order to maintain files and records.
· Communicate with customers, internally and externally, regarding shipment details and time frames.
· Support database development for logistics planning which will benefit the corporation.
· Communicate with brokers and freight forwarders to expedite shipments.
· Building relationships with customers, internally and externally, based on trust and mutual communication.
· Documenting and sharing cost savings between different carriers to analyze the best carriers to use for specific movements.



	Education
	Grand Canyon University 
Bachelor of Science: Justice Studies/Legal
GPA: 3.96



	Accomplishments
	· Skilled in export classification for jurisdiction and harmonized tariff schedule.
· Effective management of multiple projects simultaneously.
· Knowledgeable of EAR and ITAR requirements for exports and imports.
· Decision-making based on data collection for the department.
· Self-motivated to start and execute projects, build project plans, and close out projects aligned with stakeholder objectives.
· Conduct cross-functional regularly scheduled status update meetings for ongoing collaborative projects.
· Broad experience in SAP, Microsoft Office Suite, including PowerPoint and Excel.
· Competent in both learning and teaching processes and procedures necessary to executing duties skillfully.
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