Trade Compliance Specialist
Crown Equipment Corporation
https://us-careers.crown.com/job/New-Bremen-Trade-Compliance-Specialist-OH-45869/921147500/

Job Responsibilities: 
1. Customer Service  - Respond to customer and service provider inquiries/requests in accordance with company policy and procedure. Investigate all regulatory requests received via email from service providers and respond to ensure prompt import and export of goods, materials, and products.

1. Special Projects - Work on Trade Compliance project as assigned by the Trade Compliance Manager or Senior Trade Specialist. These projects may include classification, classification reviews, reconciliation, assists review, CTPAT support, Process Improvement, Supplier Product Trade Compliance Audits, Import/Export Entry reviews for anomalies, Special Trade Program research, etc.

1. Internal Audits and Reporting - Conduct internal auditing for classifications, origin, trade programs, policies, procedures, and transactional documents. Compile audit results, make recommendations, and report anomalies. Ensure all questions, concerns, and requests for support/help are appropriately addressed and documented. Communicate errors to service providers or intercompany as needed for correction. Follow through to ensure any modifications to databases, documents, or entries are completed, filed, and logged. 

1. Trade Agreements, Restricted Party Screening and Regulations - Ensure certificates, affidavits, and all associated documentation is reviewed and approved for trade agreements prior to distribution. Aid in determination of country of origin via Bill of Material calculation following government regulations for the applicable program and determining and/or confirming country of origin marking accuracy.  Ensure recordkeeping is maintained in accordance with company policy and procedures. Support supply chain security program participation. Conduct restricted party screening and compiling periodic reports and metrics. 

1. Classification - Provide classification for materials under the Harmonized Tariff System (HTS), and Export Control Classification Numbers (ECCN). Maintain recordkeeping requirements in accordance with company policy and procedures. 

1. Policies, Procedures, Training, and Reviews - Assist in the development, maintenance, and presentation of corporate trade policies and procedures. Train branches, subsidiaries, and shipping location (and other departments as needed) on Trade Compliance policies via one-on-one or group training as applicable. Review training results from the Learning Management System. Review and present other results as requested. 

Qualifications:
1. 2-4 years related experience
1. High School diploma or equivalent
1. Must have valid driving privileges
1. Occasional travel and overnight stays
1. Good interpersonal skills, professionalism, leadership and management skills
1. Ability to organize conferences, speak in front of groups and provide educational classes on various topics
1. Prefer Possess US Customs Brokers License.
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