


Summary
Teledyne Controls LLC has been working closely with civil aircraft operators worldwide. The company counts over 300 airlines among its valued clients, including the world’s major carriers. We also work directly with the aircraft manufacturers, supplying products to the major OEMs.  Fundamental to our success are our core values which includes dedication to every employee and client’s success; Innovation that matters - for our company and for the world; Trust and personal responsibility in all relationships!
 
Our adaptable suite of products includes Data Acquisition & Management Systems, Wireless Data Transfer Systems, Flight Data Analysis & Investigation Solutions, Data Loading Solutions, Aircraft Network Systems, Aircraft Manufacturer and Supplier. Combined together, these products provide comprehensive Data management and increase Flight Safety and Efficiency.
 
Are you looking to be part of a dynamic organization?  Teledyne Controls is EveryWhereYouLook! and looking for the best available talent to support our business.
Position Summary and Responsibilities
Summary
This position requires the ongoing local development, implementation and management of the import and export compliance functions as it relates to the corporate import and export policies across the organization. The role demands exceptional communication and collaboration skills, and a strong import and export trade expertise. The Import/Export Administrator will support the location/s in managing imports and exports, interacting with all of the various functional areas, and Teledyne’s Corporate International Trade Compliance (“CITC”) office.  Works on complex issues where analysis of situations or data requires an in-depth evaluation of variable factors.  Exercises judgment in selecting methods, techniques and evaluation criteria for obtaining results.  Determines critical methods and procedures on new assignments and may coordinate activities of other personnel.

Essential Duties and Responsibilities


 Include the following. Other duties may be assigned.
· Responsible for ensuring effective import and export compliance at multiple business units falling under their assigned scope, in accordance with U.S. and international import and export laws and regulations and Teledyne Technologies corporate import and export compliance policies and procedures. 
· Ensure and support appropriate management accountability and responsibility for import and export compliance. 
· Establish and maintain import and export compliance procedures and program documentation, including product export classification and regulatory jurisdiction; licensing and administration; denied party, proliferation and diversion screening; technology transfers; deemed exports; import and export documentation; anti-boycott reporting; trade data points including HTS classification, country of origin and FTA determination, valuation, etc.; broker and forwarder management; recordkeeping; audits and training.
· Prepare and submit license applications, international permits, technical assistance agreements and other request for licenses and approvals to the appropriate Government Agencies; administer export licensing program and ensure compliance with conditions and reporting requirements.
· Conduct licensing reviews for technology transfers, including marketing materials, proposals and engineering data; develop and maintain technology transfer programs in accordance with regulatory and license requirements.
· Act as import and export compliance liaison to sales representatives, distributors, customers and other third parties, as required.
· Review import and export filings for accuracy and compliance with customs regulations and CITC policies and procedures.
· Provide quarterly and yearly reporting of relevant trade compliance data to CITC.
· Conduct regular import and export compliance training for senior management, engineers, scientists, shipping, sales and marketing and other functions involved in importing and exporting. 
· Conduct periodic audits and self-audits and implement corrective action, as required. 
· Assist Corporate Legal- International Trade Compliance Office with investigations of any incidences of purported non-compliance with import and export laws and regulations.
· Attend the Corporate International Trade Compliance annual conference
· Attend external third-party import and import and export training seminars as required
· Other trade compliance duties as assigned
· Daily availability to include evenings and weekends when necessary to reach goals and deadlines.
Education and/or Experience                                     
· Bachelor's degree (B.A.) from four-year college or university in a related field and 7-9 years of export or customs experience and/or training; or equivalent combination of education and experience. 
· U.S. Customs Broker License strongly preferred.
 Specific Export Controls Experience
Familiarity with the ITAR, EAR, and OFAC Regulations; ability to apply technical knowledge of regulations to business transactions. Experience with automated denied party screening systems and U.S. Government on-line license application procedures strongly preferred, but not required. 
Other Qualifications
U.S. Citizenship required for access to ITAR-Controlled Technical Data. Secret clearance preferred but not required.
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