[image: logo_small]
Viskase Companies, Inc.
Job Description

	POSITION TITLE:   Global Trade Compliance Manager
	REPORTS TO:  Sr. VP GM Americas 

	DATE PREPARED: September 14, 2022
	[bookmark: Check1][bookmark: Check2]	|_|  NEW POSITION		|_|  REVISED DESCRIPTION

	[bookmark: Check3][bookmark: Check4][bookmark: Check5][bookmark: Check6][bookmark: Check7][bookmark: Check8]STATUS: (Check One)	|X|  Full Time	|_|  Part Time	|_|  Co-Op	|_|  Temporary	|_|  Contractor	|_|  Intern

	SHIFT: First
	[bookmark: Check9][bookmark: Check10][bookmark: Check11]FLSA STATUS:		|X|  Exempt	|_|  Non-Exempt		|_|  Hourly

	LOCATION: Lombard, IL
	DEPARTMENT:   Corp Logistics Management

	JOB CODE:
	JOB GRADE:



	POSITION PURPOSE: (Please summarize the major purpose of the job and primary responsibilities)

	The Global Trade Compliance Manager serves as the International Trade subject matter expert for Viskase companies. This role will monitor the overall international trade compliance and provide trade compliance guidance, training, and support to all Viskase locations and functional groups. 
This role will lead all corporate international trade projects and will be the primary corporate contact for all import and export questions and international trade matters, including investigations, audits, and disclosures.




	QUANTITATIVE DIMENTIONS:  (Profit &Loss accountability, numbers of employees supervised, etc.)

	



	ESSENTIAL RESPONSIBILITIES/DUTIES: (Describe five to seven major responsibilities of the job, beginning with the most important)

	[bookmark: P3_349][bookmark: P7_850][bookmark: P9_1149][bookmark: P8_539][bookmark: P11_1051][bookmark: P12_1448][bookmark: P13_1711][bookmark: P14_1921]
Management and oversite on all Viskase import and export activities

· Serve as the primary point of contact for Customs and other trade controlling agencies.
· Oversee, advise, and assist the international trade activities for each Viskase location, ensuring that all locations comply with any applicable regulatory requirements.
· Evaluate, investigate, and mitigate potential trade compliance risks.
· Utilize international trade data to analyze the import and export activities for all Viskase locations. Report all findings related to compliance risk, duty recovery and duty minimization.  
· Consult the senior management on all international trade issues, recommend solutions and identify cost savings opportunities.

Development, implementation, and management of all import and export policies and procedures 
· Conduct periodic trade compliance reviews and risk assessments for each Viskase location to ensure adherence to the applicable policies and procedures as well as any import and export requirements.
· Draft international trade opinions and position papers.
· Create and provide periodic trade compliance training to all Viskase locations and functional groups. 
· Develop, publish, and report key performance indicators of the import and export activities for each Viskase location.  
· Monitor any international trade regulatory changes and update the applicable policies and procedures. 



Management of all corporate trade compliance initiatives
· Lead all corporate international trade projects.
· Provide trade compliance guidance, training, and support to all Viskase locations and functional groups. 
· Manage the corporate trade compliance programs, such as: restricted parties screening, Harmonized Tariff Schedule (HTS) classification, export and sanctions compliance, free trade agreements qualification, CTPAT/AEO.
· Develop and implement corrective action plans for the resolution of compliance issues and provide guidance on how to avoid or address similar situations in the future.
· Look for opportunities to implement enterprise-wide information technology tools that will automate the import and export activities.




	[bookmark: Check19][bookmark: Check18][bookmark: Check20] COMPETENCIES:   MANAGER    |X|    SUPERVISOR   |_|       EMPLOYEE |X|

	Competencies include commitment to excellence, integrity, and willingness to take ownership and accountability for results.



	Education 

	· Bachelor’s Degree (Masters preferred) in Supply Chain, Logistics, Business Management or related function. 


	Experience/Certifications/Licensure 

	· Minimum 10 years of direct experience in import/export, customs compliance, and supply chain/international logistics management with leadership experience in progressively responsible positions. 
· Licensed Customs Broker (preferred)
· Certified Customs Specialist (preferred)


	Knowledge/Skills/Abilities

	· Working knowledge of: USHTS; USMCA; US Customs Regulations (19 CFR); Foreign Trade Regulations; Export Administration Regulations (EAR); Mexico Maquiladora Program; INCOTERMS; WCO; WTO.
· Attention to detail
· Ability to multi-task while prioritizing time-sensitive tasks
· High ethical standards.  
· Demonstrated success in applying independent judgment. 
· Strong and effective verbal, written and interpersonal communication skills. 
· Proficient in MS Office (Word, Excel, and Office).



	WORKING CONDITIONS:
	ENVIRONMENT:

	|X| Sitting
	|_| Outside - Travel
	Percentage of Time:
	

	|X| Walking
	|X| Inside - Office
	Percentage of Time:
	100%

	|_| Standing
	|_| Inside - Plant
	Percentage of Time:
	

	|_| Lifting – up to	pounds,		times per
	|_| Outside - Outdoors 
	Percentage of Time:
	

	|_| Other:



	LOCATION SPECIFIC REQUIREMENTS:

	





	AUTHORIZATION

	I have reviewed and determined that this job description accurately reflects the position.



___________________________________________		_________________________________________________________
Manager’s signature			Date		Preparer’s signature				Date


___________________________________________	
HR signature				Date



This document is not an “all encompassing” list of job duties.
This document does not create an employment contract, implied or otherwise, other than an “at will” employment relationship.

Some requirements are subject to possible modification to reasonably accommodate individuals with disabilities.  Some requirements may exclude individuals who pose a direct threat or significant risk to the health and safety of themselves or other employees.
Job Description, August 2012
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