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Job Opportunity

	Company
	Spirent Communications

	Job Title
	Global Trade Administrator

	Location
	Calabasas, CA

	Salary Range
	90k range 

	Relocation Assistance
	No Relo 


Job Description / Responsibilities / Requirements

Job Overview:

Spirent is the leading global provider of automated test and assurance solutions for networks, cybersecurity, and positioning. We are hiring a Global Trade Administrator for our North American team which will be based out of our Calabasas, CA location. The qualified candidate will utilize their proven operational skills based on historical experience in an International Logistics and/or Global Trade department to process import/export transactions and provide guidance for inquiries through our busy Global Trade centralized email box. 

Your time actively contributes to processing international shipments in the OCR Global Trade Management program and handling the daily import/export activities of Spirent U.S. companies. Approximately 70% of your knowledge and skills will be applied to export-related activities and 30% to import transactions.

Spirent is looking for a person who wants to move forward in their career path in International Logistics and Trade Compliance. A person with a positive attitude, who is eager to learn hands-on, would be a perfect fit to contribute to the administration of our Trade Compliance program.

About Spirent Communications 
Spirent is the leading global provider of automated test and assurance solutions for communications networks, cybersecurity, and positioning.

We provide innovative products, services, and managed solutions that address the test, assurance, and automation challenges of a new generation of technologies, including 5G, cloud, autonomous vehicles, and beyond. From testing in the lab to testing in the real world, Spirent helps companies deliver on their promise to their customers of a new generation of connected devices and technologies.

Why Spirent?... Because together we can shape tomorrow!

Spirent is its people. When you join the Spirent team, you will join forces and work alongside some of the industry’s most passionate subject matter experts. In an environment of innovation, you will find a place where you can grow, think, explore, create, and make change happen.

At Spirent, we believe that diversity and inclusion are essential to thriving in the ever-changing world of global technology. We embrace a culture where difference is valued and openness, mutual respect, collaboration, and fairness are considered fundamental. Spirent does not tolerate discrimination or offensive behavior of any kind. We are committed to creating workplaces that genuinely reflect the diversity of the world we serve and an environment where everyone feels empowered to bring their full, authentic self to work.

Your success is vital to our success, which is why we will support you to perform, grow, and contribute – with the confidence to be yourself. And to support your personal wellbeing, we hope you will love our dedication to creating the right work and life balance experience!

Join Spirent and together let’s shape tomorrow!
Annualized Salary Wage Range: $86,976 - $106,450
Spirent applies geographic differentials to its pay ranges. The pay range assigned to this role will be based on the geographic location from which the role is performed. Starting pay is commensurate with relevant experience at or in line with the minimum requirements. Spirent offers the following benefits to eligible employees: Medical, Dental, Vision, 401(k), Employee Stock Purchase Plan, Paid Time Off, Floating Holidays, Volunteer Time Off, Paid Holidays, Short-Term Disability, Long-Term Disability, Life and AD&D insurance, Tuition Reimbursement, Flexible Savings Accounts, and Commuter Benefits. Spirent benefits programs are subject to eligibility requirements.
Job Responsibilities:

Utilizing the OCR Trade Management program, you will perform operational duties in accordance with set policies and procedures to ensure company compliance with rules and regulations pertaining to all clearances through U.S. Customs and similar rules and regulations in non-US jurisdictions, which include, but are not limited to:
 Daily international export activities:
· Work closely with Logistics and other departments to ensure the timely movement of shipments and compliance with US and International export regulations.

· Sales Order review and Ad-Hoc export document creation and processing.

· Automated Export System (AES)- Electronic Export Information (EEI) Filing.

· Daily support and point of contact for internal and external teams, vendors, customers, and other business entities.

 Daily international import activities:
· Pre and Post Customs clearance activities include accuracy of documents, online recordkeeping, and other compliance with U.S. Customs and participating government agency regulations.

 Compliance activities:
· Contract preparation – Work with the Director, Global Trade Compliance to review and approve vendor and customer contracts including responsibility for maintaining records. 

· Partner program – Research and prepare Global Trade input and approval for the Partner onboarding process.

· Review and approve Federal Express imports and invoices.

· Be the point of contact for ad-hoc exports including restricted party screenings.

· Maintain third-party vendor shipment details, tracking, and analysis.

· Act as the main contact for Global Trade in foreign countries which includes coordinating requirements to meet the Hong Kong license program and ANSSI import programs.

Job Requirements:

· A two-year degree and a minimum of seven years of actual hands-on work experience in a dynamic International Logistics and/or Global Trade environment. A Bachelor's degree is preferred but not required in lieu of direct experience.

· High level of time management and organizational skills.

· Strong recordkeeping and verbal and written communication skills for producing accurate, professional, and error-free documents.

· Attention to detail, self-motivated, reliable, with the ability to work independently and in a team environment.

· Understanding of the U.S. Harmonized Tariff Schedule along with classification experience preferred

Contact Information to Apply

https://recruiting.adp.com/srccar/public/RTI.home?d=External&_icx=v02mGQ3wbCMKhw_hH7ZVlNpz_uJgQD2r2MD5k_hXs%2FEcqbT4xbIiTlKM7WV18pTGOJ4&c=1208401&_dissimuloSSO=B3pXCWOf4lo:1rCRBf3Dm1G6yd8iaBYqfQwQXDg#/
