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Import Administrator TCRS3276

HIGH LEVEL OVERVIEW
Import administrator – helps with filing Customs entries – will train!  Knoxville, TN

EXPECTATIONS
[bookmark: _Hlk503938709]File Customs Entries
Assist in the overall clearance process of shipments
Maintain proper documentation on all files
Keep Customer informed
Attention to detail is imperative!

	

ESSENTIALS
Customs Entry Writing experience a plus -not required – will train!
[bookmark: _Hlk504131005]Experience in Microsoft applications
Degree preferred, not required – Locals to Knoxville, TN only


[bookmark: _Hlk525192037]TO APPLY EMAIL YOUR RESUME TO:
Linda Lexo at linda@traderecruiting.com  or Rick Miller at rick@traderecruiting.com
We are Recruiters and Licensed U.S. Customs Brokers specializing in trade compliance positions 
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