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POSITION DESCRIPTION 

Title:		Associate II, Trade Operations and Compliance 
Location:	Norwood, MA
Reports to:	Sr. Manager, Trade Operations and Compliance, North America

[bookmark: OLE_LINK13][bookmark: OLE_LINK16][bookmark: OLE_LINK1]The Role:
Reporting to the Sr. Trade Compliance & Operations Manager, you will be responsible for ensuring Moderna meets importing/exporting trade compliance requirements in the North American region, as well as smooth customs clearance of Moderna’s drug products, substances, manufacturing materials, equipment and samples. 

Here’s What You’ll Do: 
· Interact with Trade Compliance and other internal teams globally to support implementing effective trade compliance procedures and best practices.
· Proactively communicate with the customs brokers/freight forwarders on all open issues. 
· Support the Restricted Party List screening process, review/block/release customers, vendors, and transactions in SAP GTS.
· Review/approve indirect procurement POs in the SAP Ariba system to ensure suppliers are proactively informed of all import documentation, permit requirements, or import restrictions before exporting goods to Moderna.
· Oversee compliance with export and import record retention processes. 
· Auditing Import customs declaration, ensuring correct customs HS classification, valuation, Country of origin, and other data elements are declared to customs. Documenting results, maintaining issue logs, and implementing corrective actions with customs brokers and business partners. Report results and metrics to managers.
· Auditing of EEI Filings (Electronic Export Information). Ensure EEI filing instructions are correctly provided to the filing agents by Moderna’s logistics operations and are adhered to by the filing agents/Freight Forwarders.  
· Ensure that correct proof of origin is archived to support preferential trade agreements (FTAs)
· Determine HS classifications, ECCN classifications, and Country of origin for newly introduced materials, products, parts, and equipment. Monitor Moderna’s trade data (ECCN and HS classifications, Country of Origin) in SAP and the broker’s parts list for completeness, correctness, and validity.
· Help the Trade compliance team monitor progress made in closing gaps identified in audits

Here’s What You’ll Bring to the Table:
· Bachelor’s degree in a related field (Business, Economics, Finance, Supply Chain Management, International Business) or equivalent experience in place of a degree.
· Licensed Customs Broker (LCB) or actively pursuing to become in a near future.
· 3 years of working experience in import, export, or trade compliance-related roles with detailed understanding of international shipping and customs documentation: commercial invoice, airway bill, bill of lading, EEI, 7501 customs declaration.
· Fundamental to intermediate knowledge/experience with HTS (Harmonized Tarif Schedule), GRIs (General Rules of Interpretation), INCOTERMs, ECCN (Export Control Commodity Classification), valuation, country of origin rules, import/export laws and regulations (CFR19-US customs regulations, FTR 15- US Foreign Trade Regulations, EAR- Export Administration Regulations), Embargoes, Sanctions, US CBP ICPs (Informed Compliance Publications), USMCA Free Trade Agreement requirements.
· Proficiency with Microsoft Office applications focused on Excel is required (intermediate to advanced: Pivot table, VLOOKUP). 
· Detailed oriented and organized, able to effectively identify tasks, scope up activities, plan, control, follow through and complete them with minimum supervision. 
· Incredibly proactive, team-oriented, collaborative, relentless mindset. Independently solving moderately complex issues with minimal supervision.
· Excellent written English communication skills. Ability to draft and implement effective Work Instructions and Procedures. 
· Ability to grow and evolve in this role as Moderna expands its product offering at unprecedented speed. 
· Interest in learning and developing broad knowledge of US and Canada customs requirements and procedures, including knowledge of the various government agencies that regulate imports and exports of pharmaceutical products
· High comfort level with a very fast paced work environment and requirements
· Familiarity with dynamic global manufacturing supply chain operational activities
· SAP/S4 experience preferred, SAP GTS experience desired. 
· Knowledge of the pharmaceutical industry highly preferred

Current Benefits and About Moderna sections added at time of job posting.
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