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POSITION DESCRIPTION 


[bookmark: OLE_LINK1]Title:		Specialist, US Trade Operations and Compliance
Location:	Remote
[bookmark: OLE_LINK2]Reports to:	Manager, US R&D Trade Operations and Compliance


The Role:

In this role, the Specialist of Trade Compliance will ensure the imports/exports of Moderna’s non-commercial materials supporting technical development, pre-clinical and clinical activities comply with the requirements of customs authorities and other regulatory agencies overseeing imports and exports, including but not limited to FDA, USDA, CDC, BIS, OFAC.

Here’s What You’ll Do: 

· Support logistics departments at 2 locations in educating shipping requestors on various import and export requirements.
· Continuously educate, train and provide guidance on customs methods of appraisement for international shipping
· Classify all materials and equipment with HS code (harmonized tariff code) for exports and imports 
· Determine ECCN# (export control commodity classification) and applicability of export licenses
· Optimize daily shipping operations by gathering, storing and maintaining relevant trade data on non-commercial materials outside of Moderna ERP system
· Proactively monitor the international shipping requests in the logistics system and work with scientists, engineers and project managers to assign material’s HS, ECCN#, customs value and arrange necessary documentation
· Liaise with Rare and Infectious Disease research, protein science, platform research, formulation science and other departments on classification, valuation and permit requirement topics to ensure shipment details align with export and import requirements
· Support Trade Compliance department with the implementation of Moderna’s Trade Compliance Program
· Prepare and deliver training
· SAP GTS Restricted Party Screening process monitoring
· SAP Ariba international PO review/approval process for import due diligence purposes
· Perform and oversee performance of: 
· Export Processing – work with freight forwarders and carriers to ensure accurate and timely filing of export shipments
· Import Processing – work with Customs brokers and carriers to ensure accurate and timely clearance
· End user screening of all Moderna partners 
· Oversee import and export compliance documentation retention efforts to ensure compliance with international regulations and standards.
· Support Moderna’s mission and core values.
Here’s What You’ll Bring to the Table:
· Education: University degree in technology, engineering, chemistry/biology or management/business administration
· Licensed Customs broker or pursuing to become in the near future
· Experience: 5+ years in various Trade Compliance roles (strong preference towards Pharmaceutical experience)
· Ability to apply strong logic in classification and valuation decisions, with consideration to customs rulings and WTO explanatory notes.
· Proficiency in tariff classification specific to Chapters 29, 30, 38, 84, 85 and 90.
· Intermediate understanding of export control classification process (ECCN#), export licensing determination process, Foreign Trade Regulations (FTR) and EEI (electronic Export Information) filing compliance
· Outstanding communication skills (verbal and written) to collaborate with senior Management in a dynamic, cross-functional matrix environment – you are outgoing, communicative, and seek to build relationships on a daily basis
· Well organized – a natural ability to be organized in how you think, communicate and conduct your work
· You drive for results – you set a high bar for yourself and others. You love what you do, and it shows
· Ability to manage multiple projects in a fast-paced environment
· A curious mindset that allows you to constantly learn and challenge the status quo


Current Benefits and About Moderna sections added at time of job posting. 
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