	REQ NO: 
	925

	JOB TITLE: 
	Trade Compliance Analyst I 

	COMPANY:
	Aramco Americas

	DEPARTMENT:
	Travel & Trade Compliance 



Basic Function 
Provides comprehensive internal export guidance, expertise, and analysis for programs within the Aramco Services Company (ASC) Procurement & Logistics Department (P&LD).  Trains personnel to further ASC’s trade compliance initiatives and works with third parties to ensure all materials, equipment and technology are properly classified and licensed prior to export from or import to the United States.

Duties & Responsibilities 
· Assigns and/or reviews all export classifications (ECCN) and HTS codes, including those made by third parties for goods and services exported by ASC.  Provides classifications for items and ensures all items procured by the ASC Procurement Planners receive a classification review prior to export.  Oversees the export control classification matrix and/or database.   Reviews, determines ECCN and HTS Classifications and provides Aramco Saudi Arabia with approval for release of all import shipments.   
· Coordinates with the ASC appointed U.S. Customs Broker to ensure that all entries are filed accurately and in a timely manner meeting all of the requirements of other government agencies during the importation process. 
· Conducts thorough transactional reviews of controlled materials, equipment, services, or technology to determine and document Dept. of State and Commerce exemption/exception applicability.  Prepares reports as needed to meet regulatory requirements.  
· Determines requirements for and prepares Department Commerce license/agreements for a variety of materials, equipment, and/or technology, and ongoing program activities.  Monitors compliance with export license conditions and ensures that no items requiring an export license are shipped without proper authority.   
· Conducts and/or assists with Commodity Jurisdiction and Classification analysis and determinations.  
· Conducts timely analysis assuring trade compliance through gate reviews for technical data, and contracts.  Advises Trade Compliance leads of any discrepant or non-compliant issues.  
· Maintains export authorizations through their life cycle and maintains all documentation and trade compliance data for ASC in accordance with regulatory requirements. Assists with ASC SAP trade compliance automation initiatives to maximize automation of import and export transactions within SAP for trade compliance purposes.   
· Responds to inquiries from ASC P&L, freight forwarders and customs brokers regarding HTS and Schedule B classification, ECCN classifications, documentation requirements and other export regulations to ensure timely clearance. 
· Supports Trade Compliance Team in investigating and resolving compliance problems, questions, or complaints.
· Assists and conducts export and import compliance training with functional focus.  Assists with design and preparation of compliance training materials to further trade compliance initiatives within ASC.
· Prepares and/or assists in the preparation and/or oversight/monitoring of ASC export/import declarations to ensure ASC compliance with US trade regulations.
· Assists with proper record keeping procedures for import/ export records consistent with US Trade Regulations and conducts monitoring controls on same.  Develops and maintains desk procedures or work instructions related to U.S. exports to ensure compliance with U.S. trade regulations.
· Works with the Trade Compliance Manager and P&L key stakeholders to establish business processes for submitting to and obtaining from the U.S. government all necessary export and import licenses, permits, certifications, and technology release determinations. 
· Performs other duties and participates in special projects as assigned.

Education and Experience 
·  Bachelor’s Degree, preferably in Supply Chain Management or Logistics, or scientific/ engineering degree from an accredited university highly desired.   
· US Customs Broker's License, Preferred
· Certified US Import Compliance Officer (CUISCO), Certified US Export Compliance Officer (CUSECO), Certified ITAR Professional (CIP), Certified International Trade Manager (CITM), or equivalent verifiable experience.
· Excellent working knowledge of regulations that affect exports of goods from the U.S., including, but not limited to Export Administration Regulations, Foreign Trade Regulations, International Traffic in Arms Regulations and Office of Foreign Assets Controls Regulations.
· Understands and interprets export licensing and export control classifications (ECCN/USML) to determine the restrictions and licensing requirements applicable.
· Sound knowledge of cargo handling procedures and ocean/air carrier capabilities and sufficient knowledge of motor, rail, air, and ocean operations to arrange for transportation of material.
· Significant knowledge of current import and export trade compliance laws and regulations.
· Familiar with “deemed export rules” and will establish, together with Human Resources and the Trade Compliance Group, proper procedures for compliance with them.
· Knowledgeable of Title 19 CFR (Customs Regulations), OFAC, DFAR, FTR, NRC and EAR.
· Knowledge of ERP computer systems (SAP preferred) and export control related computer systems.
· Ability to:
· meet all requirements to attain Corporate Empowered Official appointment.
· independently apply for export licenses and to monitor compliance with license conditions and keep good internal records of export licenses.
· communicate effectively and tactfully with P&L staff as well as business managers and HR staff.
· effectively train ASC personnel in trade compliance program, policies, and procedures.
· Proficient with business software applications.
· Typically, at least eight (8) years of experience in all phases of export trade compliance, related documentation, and systems.  Direct experience implementing company programs to comply with US trade regulations.
· Typically, at least three (3) years of experience in working with a U.S. Customs Broker to arrange and coordinate the import of goods into the U.S.
· Typically, at least five (5) years of experience in procurement, logistics or supply chain services and related documentation and systems.  Direct work experience in supply chain and transportation.  Oil and gas industry experience preferred.
· Experience conducting and/or assisting with Commodity Jurisdiction and Classification determinations preferred.
· Experience with exports of defense services and software preferred.
· Must be able to comprehend and communicate accurately, clearly, and concisely in English.

Classification: General Use

