
                                                                                                 
Trade Compliance Specialist	
 

Summary:  This position is responsible for ensuring all import and export activities are completed in compliance with applicable government rules and regulations. The Global Trade Compliance Specialist will support the Compliance team by helping to develop and maintain the import and export compliance program at the site level. This includes without limitation, adherence to applicable US and non-US laws and regulations pertaining to international trade and ensuring compliance with Axcelis Technologies corporate policies. 

 
Essential Duties and Responsibilities include the following. 

The primary role of this position will be to assist the Axcelis Trade Compliance department in all areas of import and export compliance.    

· Develop, implement, and maintain programs, policies, and procedures to ensure site-wide compliance with regulations and corporate policy.

· Responsible for the daily import transactional tasks, including reviewing and correcting import entries.

· Interface with freight forwarders, US customs officers, custom brokers, and internal and external customers on all customs and import and export regulations matters.

· Accurately classify goods in the Masterfile using appropriate USHTS codes for precise tariff classification of all Axcelis parts.

· Support the Compliance team with optimizing duty recovery via the duty drawback program, identifying opportunities for drawback claims, and ensuring adherence to all requirements.

· Stay up to date on US Customs and PGA regulation changes, ensuring ongoing compliance.

· Provide guidance and training to the team on customs compliance matters, promoting awareness and adherence to relevant regulations.

· Manage import/export recordkeeping process in compliance with guidelines set forth by regulations and Axcelis Technologies policy

· Assist with the watchlist screening responsibilities to ensure that Axcelis partners, customers, vendors etc. are appropriately screened for Denied Persons and Entities, restricted end-uses, antiboycott language, diversion, etc. 

· Act as liaison with internal departments within Axcelis in regulatory and duty matters, Interfacing with related departments regarding import and export compliance inquiries, as required by the Import Export Compliance Manager


· Conducts internal audit and assessment of business activities for adherence to import/export procedures throughout the business lifecycle, including review of new products and classification/characterization of commodities through final delivery to the customer

· Evaluate new government requirements to ensure import and export compliance with changes and incorporation into day-to-day operations 

· Identify and analyze causes of international and domestic compliance issues and gaps and generate recommendations to management

· Partner with cross-functional teams, including Logistics, Supply Chain, Sales, IT, and Engineering to develop and execute defined procedures

· Provide training on various compliance topics to individuals and functional groups as the trade compliance manager requires.

· Support group programs and projects that take advantage of Free Trade Agreements (including management of certificates of origin) and other duty-savings opportunities

· Assist with managing the post-summary corrections (PSCs) and prior disclosures (PDs) to ensure accurate and timely submissions to US Customs.

· Act as a backup to the compliance auditor, conduct thorough customs entry audits to identify discrepancies and comply with relevant regulations.
 



 

Required Education and Experience:

· Bachelor’s degree or equivalent, required
· Minimum of 1 year compliance experience
· Exceptional Problem solving and computer/skillsets
· Demonstrated self-starter with leadership qualities
· Excellent Microsoft Office skills including SharePoint and Power BI. 
· Intimate knowledge of product classification process, CCL, and Schedule B/HTSUS

Personal Trait Profile:

· Self-starter – minimal supervision required
· Ability to work as part of a team. 
· Strong decision-making skills.
· Ability to build collaborative relationships. 
· Strong analytical thinking and problem-solving skills. 
· Ability to provide clear and concise oral and written communication both internally and externally.
· Ability to manage and prioritize multiple projects at one time
· Be an innovative and “positive change agent.”
· Utilizes Lean principles, continuous improvement mindset 


   Physical Demands   The physical demands described here are representative of those that an employee must meet to perform the essential functions of this job successfully. Reasonable accommodation may be made to enable individuals with disabilities to perform essential functions.

This job exposes employees to a typical office environment with typical office physical demands.

Disclaimer The above statements are intended to describe the general nature and level of work being performed by individuals assigned to this classification.  They are not intended to be all-inclusive.  All individuals may be required to perform duties outside of their normal responsibilities to meet the needs of the business.
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