Alfredo Casas
1 (209) 661 1175
casas.alfredo.001@gmail.com
Wheaton, Illinois
________________________________________________________________________________
EDUCATION

TEMPLE UNIVERSITY, Philadelphia, PA			                
B.A. in Communication Studies

RELEVANT EXPERIENCE

J.R. Carlson Laboratories, Inc., Arlington Heights, IL			    August 2022 - present
Export Coordinator 
· Investigate, prepare and process export documents, and maintain files
· Maintain good record keeping of all exports 
· Apply working knowledge of export regulations to ensure compliance with customs regulations and trade laws of both the exporting and importing countries, including proper classification of goods, adherence to export controls, and adherence to any trade agreements or embargoes
· Coordinate export operations: Handle end-to-export operations A-Z, including preparing documents and shipment tracking for ocean and air shipments, AES filing, and conduct internal audits on shipments 
· Responsible for the coordination of international shipment to Middle East, East Asia, Central Asia, Europe, and Latin America 
· Communicate with customs broker, freight forwarders, carriers, government agencies, and international customers to proactively identify and resolve any issues or delays in the export process, such as customs delays or documentation errors to minimize disruptions and ensure on-time delivery
· Prepare shipping documents such as commercial invoices, packing lists, certificate of analysis, certificate of origin, bill of lading, and AES filing 
· Develop positive relationship with freight and external logistics companies
· Create and distribute written exception procedures for handling each account
· Develop international market abroad and consult with clients on product registration and market growth

Yusen Logistics Americas Inc., Elk Grove, IL			         March 2022 - August 2022
Air Export Agent 
· Responsible for all aspects of air export - from communications with overseas agents to domestic agents
· Exercised knowledge of foreign import regulations 
· Adhered to all export administration regulations
· Responsible for processing air shipments

Nissin International Tranport, Elk Grove, IL				June 2021 - March 2022
Customs Entry Writer 
· Responsible for daily entry review and classification of general merchandise
· Verify arrival information with airlines/steamship lines
· Prepare entry documents for customs approval and duty payment
· Prepare delivery order, send to trucker, verify receipt
· Advise importers of any areas of tariff classifications, regulations and procedures
· Ensure that all entries are filed on time and freight delivered in a timely manner in accordance with company and custom expectations

CARRINGTON TITLE PARTNERS, Lombard, IL			   Oct. 2020 - June 2021
Funder 
· Work with appropriate parties to clear any outstanding conditions prior to loan funding
· Verify loan amount, all fees, rates, discount points, broker rebates and other funding amounts
· Maintain a thorough working knowledge of Company and regulatory changes that effect the funding process
· Trained a team of 2 

THE EMBASSY OF AFGHANISTAN IN TOKYO, Tokyo, Japan             Jan. 2018 – Jan. 2019
Public Affairs Intern 
· Contributed to the daily work of the Embassy, assisted with administrative duties, and helped to promote the Embassy's mission of introducing Afghanistan's culture, trade, history, and events to Japan
· Composed and edited official documentation used by diplomats and published by the embassy
· Developed social media accounts and supervised posting schedules to increase followers
· Maintained and developed excellent links with traditional media contacts and other relevant organizations.
· Worked as team lead in developing and facilitating the Yurukyara (Mascot) Project series of public image campaigns in Japan and consistently monitored performance of campaign

REFUGEES INTERNATIONAL JAPAN, Tokyo, Japan		 Sept. 2017 – Dec. 2017
Public Relations Intern 
· Developed and executed marketing and communications strategies based on non-profit mission and vision
· Developed digital media strategy 
· Team lead in securing project funding and generating new donors
· Developed long-term marketing plan for social media platforms and assisted with the launch and development of the Friendship Scheme

SKILLS
· Fluent in English, familiar with Spanish and Japanese
· Proficient in Wordpress, Microsoft: Excel, PowerPoint, Publisher, Word
· Proficient in Cargowise, ACE and AES filing, enterprise resource planning software, 3PL inventory management
· Proficient in social media for business development: Twitter, Facebook, LinkedIn, TikTok
· Familiar with Final Cut Pro, HTML, C++, CSS
