Sr. Export – Import Specialist
The Sr. Export-Import Specialist will support Allegro Micro’s sites and business units with strategic and daily export and import compliance.  These activities include matters relating to U.S. Trade Regulations, such as, but not limited to, the Export Administration Regulations (EAR), and the U.S. Customs and Border Protection (CBP) Regulations.  The Sr. Export-Import Specialist will follow written procedures to ensure compliance with the above listed Regulations along with assisting with the development and implementation of Allegro’s export-import compliance tools and training materials to all business units.
Job Responsibilities:
· Responsible for day-to-day import and export operations to ensure accurate and timely import and export filings; including but not limited to:
· Respond to transactional inquiries from customs brokers for products that require additional information to be cleared for importation. 
· Support IT equipment exports. Collaborate with engineers to confirm correct schedule B, ECCN, and licensing requirements.
· Operational oversight of pre-alerts; build processes to minimize clearance delays.
· Respond to internal stakeholders with questions relating to their shipments, from a customs clearance standpoint.
· Update import/export procedures, instructions, forms, and templates.
· Assist with export/import classifications of ad hoc items for import/export.
· Act as administrator for export control screening alerts and address potential positive hits.
· Support user accounts for ACE, E2Open and other compliance software.
· Assist with investigating and resolving compliance issues.
· Collaborate with Logistic team on various projects, audits, assessments, reports etc.,
· Ensure all compliance matters are followed.
· Assist with research and fact-finding work as needed.
· Support Sales and Customer Service with customer requests for various trade compliance declarations.
· Manage both small package clearance and queries from FedEx and other freight forwarders.
· Provide guidance and assistance on a broad range of import and export matters, including:
· Documentation
· Recordkeeping
· License determination
· Classification
· Origin determination
· Screening
· Validation of EEI filing 
Job Requirements
· Undergraduate degree preferred and 4 years relevant and practical knowledge in US import and export compliance.
· Must be a U.S. citizen.
· Proficient in Microsoft Office such as (Excel, Word, PowerPoint, Teams) 
· Knowledge of customs.
· Screening tools. Knowledge of E2Open or OCR a plus.
· Familiarity and understanding of Oracle ERP and/or GTM are a plus.
Knowledge, Skills, & Abilities
· Good communication skills, both written and verbal.
· Excellent interpersonal skills with the ability to work with and through global, cross-functional teams.
· Excellent time-management skills.
· Support a mindset of proactive communication with internal parties to resolve customer issues.
· Awareness of industry trends and interest in learning via webinar and seminar activities.
· Ability to work in a team atmosphere.
· Organized, detailed and business oriented.
· Ability to take initiative to identify root causes, suggest corrective actions and see them through.
· Ability to earn trust, maintain positive and professional relationships, and contribute to a culture of inclusion.

