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Contracts Specialist TCRS4004

HIGH LEVEL OVERVIEW
Support the Director of Federal Contracts doing contract administration.
Hybrid working conditions preferably in Richardson, TX.

EXPECTATIONS
[bookmark: _Hlk503938709]Support the Director doing contract administration
[bookmark: _Hlk531174407]Independently prepare, review and negotiate contracts
Work with Sales Department and Customers 
Ensure compliance with FAR and DFARS
Manage projects as assigned

ESSENTIALS
Experience with preparing, reviewing and negotiating federal contracts 
Defense or electronics industry experience 
Experience with FAR and DFARS
Experience with SAP and Salesforce helpful
[bookmark: _Hlk79672340]Bachelor’s Degree or equivalent experience 
Relocation assistance available



TO APPLY EMAIL YOUR RESUME TO: 
Rick Miller at rick@traderecruiting.com or Linda Lexo at linda@traderecruiting.com
We are Recruiters and Licensed U.S. Customs Brokers with other trade compliance positions available
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