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Job Opportunity

	Company
	Rockefeller Group

	Job Title
	Associate, Trade & Customs

	Location
	Annapolis, Maryland

	Salary Range
	$85,000 - $90,000

	Relocation Assistance
	No


Job Description / Responsibilities / Requirements

General Summary:

This position supports various projects related to Foreign Trade Zone (FTZ), bonded warehouse and general import/export consulting services for RGI and non-RGI tenants.  Projects include FTZ and bonded warehouse applications, ongoing FTZ and bonded warehouse consulting support services, and general import/export compliance consulting. 
Summary of Key Duties and Responsibilities:

· Performs FTZ feasibility analyses for prospective clients and uses analysis results to prepare reports/presentations and make recommendations to senior management

· Drafts consulting proposals/client contracts

· Prepares drafts of various types of FTZ and bonded warehouse applications

· Assists with FTZ activation and bonded warehouse implementation matters including application preparation, procedures manual preparation, systems implementation, and operational meetings

· Provides ongoing FTZ consulting services including compliance reviews and advice as needed

· Provides general import/export consulting services, including assistance with classification, valuation, prior disclosures, C-TPAT, compliance reviews, security assessments, NAFTA, etc.

· Performs other duties as assigned
Education Requirements:

Bachelor’s Degree

Preferred field of education:  Business Administration, English, Finance, Transportation, Logistics, International Business or related business field
Experience / Knowledge / Skills Requirements:

· Minimum of two (2) years related experience

· Minimum of two (2) years in client consulting services and drafting proposals/contracts

· Daily FTZ administration experience is preferred

· Strong verbal and written communication skills

· Strong research and organizational skills

· Ability to prioritize and manage multiple projects and timelines simultaneously

· Proficiency in Microsoft Office Suite

· Ability to travel is required
Licenses / Certifications Requirements:

Customs broker license is preferred

Contact Information to Apply

Please click on the following link to apply in our human capital system:

https://rockefellergroup.wd5.myworkdayjobs.com/Rockefeller/job/MD---Annapolis/Associate--Trade---Customs_R369
