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	Job Title: Trade Compliance Specialist
	Reports to: Amy Whitney

	Job Level: 
· Individual Contributor

	Direct reports: N/A


	Prepared By: Amy Whitney
	

	Prepared Date: 
	Department/Function: Operations - Trade




The Breakdown: 
The Trade Compliance Specialist will be joining a team that is responsible for ensuring compliance with international trade regulations for both import and export activities. Those activities include, but are not limited to, product classification, valuation, country of origin determination, trade agreements and foreign trade zone (FTZ) operations.
What You Get to Do:  
Responsible for all aspects of import and export compliance.
· Act as liaison between Burton and US and Canada Customs, as well as other regulatory agencies (e.g., FDA; CPSC; USDA).
· Assist in product classification, valuation, country of origin, duty rates and the applicability of duty-free entry under free trade agreements.
· Adhere to company compliance policies and procedures.
· Conduct periodic review of import and export transactions within the Automated Commercial Environment.
· Identify compliance risks and escalate immediately to management for remediation.
· Manage post-entry corrections, CF28/29 requests for information, protests, disclosures, and duty drawback.
· Monitor surety bonds for sufficiency.
· Responsible for meeting recordkeeping requirements.
· Stay up to date with the ever-changing international trade landscape by reviewing trade journals and attending webinars or conferences on trade topics.

What You'll Bring to The Team:
·BS/BA Degree in Supply Chain, Logistics, Operations Management, or International Trade desired; or the equivalent combination of education plus experience.
[bookmark: _Hlk201648506]· 5+ years’ experience in customs compliance and international trade.
· Customs Broker's License is preferred.
· Strong understanding of customs laws, regulations, and procedures is crucial.
· Familiarity with ACE is preferred.
Travel:  

Work/Physical Environment: 
· Working Conditions
· This position is in a typical, stationary office setting. Over 80% of the day will be spent sitting in 1 location.
· The position may require minimal travel.
· This position is located at our headquarters in Burlington, Vermont. 


More Info to Seal the Deal: 
Burton’s benefits package includes health insurance (medical, dental and vision), life insurance (company paid), flex spending, short- and long-term disability insurance (company paid), great parental benefits, 401k plan with company match, and paid time-off. Other perks include a discounted season pass, free lessons, product discounts, free demo equipment, ride days, casual work environment, and many more…
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